QuickBooks for Jewelers

Tips Sheet
QuickBooks Keyboard Shortcuts Journal Entry Shortcuts
Chart of Accounts Control+A + Toincrease an asset, debit the asset account.
: 4+ Toincrease a liability, credit the liability account.
Write A check Control+W + Toincrease owner's equity, credit an owner's equity account.
Quick Report from a list Control+Q 4+ Toincrease revenues, credit the revenues account
4+ Toincrease expenses, debit the expense account
Memorize your screen Control+M
Fast “Record” Transaction Control+F
Delete Somethin,
g Control+D BILLS
Open Memorized List Control+T 4+ The purpose of using/entering a bill is two fold:
1. To put the expense into the correct month, regardless of
Copy Text Control+C when it will be paid.
Paste Text 2. To print a list of whom we owe and by date.
aste 1ex Control+V 4+ When entering a bill, then and only then use the chart of ac-
Print Contrp+P count (i.e. Rent, Advertising, Inventory).
+ When paying a bill DO NOT:
Change Date in date field (Today) T 1.  Write a check. Use the QuickBooks “pay bills” . If you write
- a check to pay the bill and use the same chart of account (i.e.
Change Date in date field (Next Day) + Rent, Advertising) you will have doubled the expense and ac-
. . counts payable will show you still owe the debt.
Change Date in date field (Previous Day) - 2. Using “Pay Bills” will pay the debt you owe the vendor. The
Ways to type a date w/out using Calendar “0102” enter = 01/02/2011 fﬁ(:le;ﬁfe code has already been mentioned when you entered
01022011 enter = 01/02/2011 ' CREDIT CARDS
01/02 enter = 01/01/2011 4+ 1. Credit cards are a different kind of debt. I'd suggest not
. entering your American Express and other charge cards under
Close a window/screen Escape Key “Enter Bills”.
+ Go to “Banking” and “Enter Credit Card Charges”
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Balance Sheet Profit & Loss
1000 - Berk Acoourt Bark INCOVE BEXPENSES
1001 - Morey Merket Aooourt Bark 4000 - PRODUCT SALES 6000 - Advertising 6180 - Insurance 6300 - Repairs
1200 - Acoourts Receiveble Aooourts Receiveble 4001 - Srowcase & Spedd Order SHes 6008 - Bilboard 616 Cx 6310 - Ruildrng Repairs
4002 - Merro & Corsigmrernt Sdes 6002 - Cde 6190 - Disahlity Insurance 6330 - Enuiprert Repairs
1606 - Cshonherd Cther Quert Asset 4003 - SHOPSALES 6004 - Orect MVHIl 6191 - Hedith Irnsrance 6335 - Srowrcomliprovenert
1050 - INVENTORY Ctrer Quert Asset 4005 - QustomDesign 6006 - Gveanay 6186 - Jewdlers Bock 6750 - Office & Supplies
4004 - Jenery Repair 6003 - Newspepar/Vegadre 6185 - Lishility Insurance 6755 - Boes &Wep
1600 - Stare Crerges Ctrer Qurert Asset 4007 - \btch Betteries 6007 - Cther 6184 - Life Insurance 6760 - Merketirg
1499 - Undeposited Funds Cther Quert Asset 4006 - W&ich Repair 6001 - Redio 6194 - Medicd Reimburserrert 6765 - Cffice
4010 - AFFRAISALS 6005 - Yellow Pages 6192 - Msodlareas 6770 - Rirtirg
1800 - Raperty, Fart & Equipment Fxed Asset 4015 - Fee Inoone (restodking) 6110 - Autonrohile Bqoense 6200 - Interest Bxpense 6820 - Taxes
1810 - Acoumdep - equip & Fixtures Fxed Asset 4030 - Sdes Disoourts 6111-Rd 6210 - Frence Crarge 6330 - Fedkrd
1820 - AcoumDeyr - Leasehad Inprov Fxed Asset 4020 - Shippirg Incore 6112 Senvice 6220 - Loen Interest 6340 - Loca
1805 - Equiprert &fixures Fxed Asset 4025 - Sarap Gdd &Darod Sdes 6113 - Auto Lesse Paymrert 6375 - Mortgage 6350 - Property
1815 - Leasehad Inprovenerts Fxed Asset 6115 - Bdlarce Adustrrent 6230 - Licerses ard Penrrits 6830 Sae
QOST OF GOODS SOLD 6120 - Bank Service Charges 6240 - Msodllaneos 6340 - Telephone
2000 - Acoourts Payeble Aooourts Payeble 5000 - PRODUCT COST OF GOODS 6121 - Bark Senvice Cherges 6117 - Mssing Inertory 6343 - CGelldar
2020 - Arverican Boress Card Qredit Cad 5001 - Sowcase & Spedd Order GOGs 6123 - Qedt Cad Medhire Lease (6998 - QpenBA Eqpity Adiustrrent 6341 - Line Cherges
2010 - isa Qredit Cad Qredit Cad 5002 - Menmo & Gorsigmert Q0Gs 6122 - Qredit Card Senvioe Fees 6400 - Over/Sart 6342 - Lorg Ostarce
2025 - Qstorer Deposits Cther Qurert Lishility 5003 - SHOP COG's 6130 - CashDOisoourts 6560 - Payrall Expenses 6350 - Travel &Ent
2180 - Gift Gertificates Cther Qurert Lishility 5004 - Jewelers \eges 6140 - Creritable Gortributiors 6561 - AdminV\eges 6330 - Ertertainment
2120 - Ses Tax Liahlity Cther Qurert Lishlity 5006 - Taxes- Jewelers V\eges 6145 - Conputer 6556 - Berefits 6370 - Meds
2080 - Stodkhader Loen Cther Qurert Liahility 5006 - Berdfits-Jendlers 6147 - Hrdwere 6565 - Conpery Metdhing Taves 6330 Travd
2190 - Store Qredits Cther Quert Lighility 5007 - Findings/Mtgs/Gold/Sill Stones 6148 - Repair & Senice 6568 - Medicd 6999 - Uncategorized Bxperses
2200 Bark Loen 1 Lorg TermLiahility 5008 - 1099 Jendler 6146 - Softwere 6564 - Msc\\eges 6450 - Utilities
2205 Lire of Credit Lorg TermLiahility 5009 - Tods & Shop Spplies 6149 - \eb/Intemet 6562 - Officers Veges 6455 - Gas and Hectric
5010 - Qutside Labor/ Trade Shop 6150 - Deprediation Eperse 6567 - Payrdl Senvice Fees 6460 - AlamrSeaurity
3000 - Qperirg BA Equity Equity 5011 - Laser Depredation Experse 6160 - Dues ad S.bsariptions 6539 - Retirerert Metdhing 6465 - Water
3010 - Belaroe Adiustrrent Needed Equity 5012 - Waich VBker Gosts 6170 - Equipmrent Rertdl 6563 - Sdes Staff \ages 6470 - Intemet Access/DS/Cable
3080 - Soddaders Equity Equity 5020 - Appraisa Costs 6265 - Hling Fees 6250 - Postage and Delivery 7010 - Interest Inoore
1110 - Retained Eamings Equity 622 - Federd Eqress/Parcd Ro {7030 - Cther Inoorre
651 - Postage 8010 - Cther Experses
David Geller 6253 Freigt In
(404) 2596555 6270 - Professiondl Fees
wanJenderProfitcom 6281 - Acoourting
Daid@lenderPrditoom 6282 - Business Garsuiting
6280 - Legd Fees
6290 - Rert

IMPORTANT: "Inventory”

If apiece of jenelry caresino the siore far resde it can anly befor ane df tworessors:

REASON
1. It gets a skununber inyour RGB pragram
2 It goes tothe shopfar arepair o cusiomdesion

MEMGETSKEYEDTO

#1080nertay
#5007 ar # 5008-Snop Cost of Goods

For erteringjendry irfo QuidBods, arly tee cre of the 2 RED adared chert of apoorts

If amouniingiis for the shop (custom) and is over $700 cost weld suggest ghing it lone a sku nunber and the sdle gets aredited to the showrcomiar spedidl arder product sdes. Then dharge the custarrer for @l
labor and svaller nveterid cherges to Shop Sdles as qprapriate.




